
Bennett-Shellenberger Realty 
Move out checklist 

 
We are using this form to acknowledge the notice you sent us recently regarding moving from your home. We 
hate to see you move and as always, appreciate your business.  Please use this checklist to make sure the home 
is clean and in the proper condition so we can quickly conduct an inspection and authorize the release of your 
security deposit. 
 
Your Property Manager will conduct an inspection using the original inspection report that was signed by both 
parties when you moved in.  We expect the premises to be in identical condition.  The Property Manager will 
have the final responsibility for determining “normal wear and tear”.  It does not include abuse or neglect. 
 
Any repairs or maintenance items that are necessary so that the premises are in the identical condition as in the 
pre-occupancy inspection are the responsibility of the Tenant.  The cost of these repairs and maintenance items 
will be deducted from the Security Deposit (see the included schedule of potential move out charges). 
 

WWhheenn  yyoouu  ssiiggnneedd  tthhee  lleeaassee,,  yyoouu  aaggrreeeedd  ttoo  sseeee  oonn  tthhee  ddaayy  vvaaccaatteedd::  
  

��  AAllll  rreenntt  iiss  ppaaiidd  iinn  ffuullll  oorr  aa  ssaattiissffaaccttoorryy  sseettttlleemmeenntt  mmaaddee  wwiitthh  BBSSRR  ffoorr  aannyy  bbaallaannccee  dduuee..  
  

��  TThhee  eennttiirree  pprrooppeerrttyy  iiss  cclleeaann  aanndd  aallll  ttrraasshh  rreemmoovveedd..    
  

��  TTiillee,,  vviinnyyll  aanndd  hhaarrddwwoooodd  fflloooorrss  aarree  cclleeaann  aanndd  wwaaxxeedd..  
  

��  CCaarrppeettss  aarree  pprrooffeessssiioonnaallllyy  cclleeaanneedd..  ((RReecceeiipptt  rreeqquuiirreedd  ffrroomm  aann  aacccceeppttaabbllee  ccoommppaannyy))..  
  

��  AAllll  nnaaiillss  oorr  ootthheerr  hhoolleess  iinn  tthhee  wwaallllss  aarree  ffiilllleedd  oorr  rreeppaaiirreedd  pprrooppeerrllyy..  
  

��  OOuuttssiiddee  hhoosseess  aarree  ddiissccoonnnneecctteedd  aanndd  ssttoorreedd..  
  

��  AAllll  wwiinnddooww  wweellllss  cclleeaann  aanndd  cclleeaarr  ooff  ttrraasshh,,  wweeeeddss  aanndd  ddeebbrriiss  
  

��  FFiirreeppllaaccee  iiss  ffaaccee  ffrreeee  ooff  ssoooott  aanndd  tthhee  ffiirreebbooxx  vvaaccuuuummeedd..  AAllll  ttoooollss  rreecceeiivveedd  wwiitthh  hhoommee  mmuusstt  bbee  pprreesseenntt..  
  

��  AAllll  ddrraappeess  aanndd  ccuurrttaaiinn  rrooddss  oorr  mmiinnii  bblliinnddss  sshhoouulldd  bbee  ffiirrmmllyy  ffaasstteenneedd..    AAllll  ddrraappeess,,  bblliinnddss  aanndd  ccuurrttaaiinnss  iinn  ggoooodd  
rreeppaaiirr  aanndd  pprrooppeerrllyy  hhuunngg  aanndd  cclleeaanneedd..  

  

��  LLeeaavvee  rreeffrriiggeerraattoorr,,  ssttoovvee,,  oovveenn  aanndd  mmiiccrroowwaavvee  cclleeaann,,  ddeeffrroosstteedd  aanndd  pplluuggggeedd  iinn,,  rruunnnniinngg  aatt  nnoorrmmaall  sseettttiinnggss..  
  

��  AAllll  ppeerrssoonnaall  pprrooppeerrttyy,,  iinncclluuddiinngg  ffuurrnniittuurree,,  mmoottoorr  vveehhiicclleess  aanndd  aallll  ootthheerr  iitteemmss  nnoott  oonn  tthhee  pprrooppeerrttyy  wwhheenn  yyoouu  
mmoovveedd  iinn  aarree  rreemmoovveedd  ffrroomm  tthhee  hhoommee  aanndd  ssuurrrroouunnddiinngg  pprrooppeerrttyy..  AAnnyytthhiinngg  lleefftt  bbeehhiinndd  sshhaallll  bbee  rreeggaarrddeedd  aass  
aabbaannddoonneedd  mmaayy  bbee  ddeessttrrooyyeedd,,  hhaauulleedd  aawwaayy  oorr  ootthheerrwwiissee  ddiissppoosseedd  ooff  aatt  YYOOUURR  eexxppeennssee..  

  

��  GGeett  aa  ffiinnaall  rreeaaddiinngg  oonn  yyoouurr  uuttiilliittiieess,,  tteelleepphhoonnee  aanndd  ccaabbllee  aass  ooff  tthhee  llaasstt  ddaayy  oonn  tthhee  lleeaassee  &&  rreettuurrnneedd  ttoo  LLaannddlloorrdd  
ffoorr  ffuuttuurree  ppaayymmeennttss..  YYoouu  wwiillll  bbee  rreessppoonnssiibbllee  ffoorr  rreeccoonnnneeccttiioonn  ffeeeess  iiff  sseerrvviiccee  iiss  iinntteerrrruupptteedd  wwhheenn  yyoouu  mmoovvee..  

  

��  MMaakkee  yyoouurr  ffiinnaall  ttrraasshh  ppiicckk--uupp  aarrrraannggeemmeennttss..    DDoo  nnoott  lleeaavvee  uunn--bbaaggggeedd  ttrraasshh  ffoorr  ppiicckkuupp..  
  

��  CClleeaann  wwiinnddoowwss,,  wwiinnddooww  ttrraacckkss  aanndd  aannyy  ddoooorr  wwiinnddoowwss..  
  

��  AAllll  ddoooorrss  aanndd  wwiinnddoowwss  aarree  pprrooppeerrllyy  lloocckkeedd  oorr  ffaasstteenneedd..  
  

��  AALLLL  kkeeyyss  aanndd  ggaarraaggee  ddoooorr  rreemmootteess  MMUUSSTT  BBEE  rreettuurrnneedd  ttoo  yyoouurr  mmaannaaggeerr  oonn  tthhee  llaasstt  ddaayy..  
  
  
  

  
Bennett-Shellenberger Realty, Inc. 

559 E. Pikes Peak suite 203 
Colorado Springs, CO 80903 

719-471-1703 
 

www.bsrsince1890.com 



|
Clean refrigerator 20.00$        | Replace kitchen faucet 50.00$         
Clean stove top 10.00$        | Replace bathroom faucet 45.00$         
Clean oven 20.00$        | Replace faucet handle 7.50$           
Clean stove hood 10.00$        | Replace faucet aerator 3.50$           
Clean kitchen cabinets 20.00$        | Replace shower head 12.00$         
Clean Kitchen floor 20.00$        | Replace toilet tank lid 15.00$         
Clean tub/shower and surrounding area 20.00$        | Replace toilet 130.00$       
Clean toilet and sink 10.00$        | Replace garbage disposal 80.00$         
Clean bathroom cabinets and floor 20.00$        |
Vacuum throughout dwelling 20.00$        |
Clean greasy parking space 20.00$        |
Carpet steam clean 200.00$      | Replace single window pane 100.00$       
Clean fireplace 20.00$        | Replace double window pane 200.00$       
Replace burner drip pans 12.00$        | Replace Venetian blinds 30.00$         

| Replace window shade 15.00$         
| Replace drapery (sill length) 75.00$         
| Replace drapery (floor length) 150.00$       

Remove carpet stains 80.00$        | Rescreen window screen 20.00$         
Deodorize carpet 85.00$        | Replace window screen 30.00$         
Repair carpet 75.00$        |
Repair hardwood flooring 90.00$        |
Refinish hardwood flooring (room) 300.00$      |
Repair linoleum 45.00$        | Replace light bulb 2.00$           
Replace kitchen linoleum 375.00$      | Replace light fixture globe 12.00$         
Replace bathroom linoleum 225.00$      | Replace light fixture 30.00$         
Repair floor tile 30.00$        | Replace electrical outlet/switch 15.00$         
Replace kitchen floor tile 250.00$      | Replace electrical cover plate 2.00$           
Replace bathroom floor tile 150.00$      |

|
|
| Replace door key 3.00$           

Remove mildew and treat surface 12.00$        | Replace cylindrical doorlock 25.00$         
Cover crayon marks 12.00$        | Replace deadbolt lock 25.00$         
Repair hole in wall 45.00$        |
Remove wallpaper 135.00$      |
Repaint (per wall /ceiling) 35.00$        |
Repair nail holes 20.00$        | Replace refrigerator shelf 35.00$         

| Replace stove / oven knob 20.00$         
| Repair ceramic tile 40.00$         
| Replace ceramic tile countertop 450.00$       

Repair hole in hollow core door 45.00$        | Repair laminate countertop 75.00$         
Repair forced door damage 65.00$        | Replace laminate countertop 300.00$       
Replace door (inside) 125.00$      | Replace mirror 75.00$         
Replace door (outside) 225.00$      | Replace medicine cabinet 75.00$         
Replace sliding glass door (single) 150.00$      | Replace towel bar 15.00$         
Replace sliding glass door (double) 250.00$      | Replace shower curtain rod 15.00$         
Rescreen sliding door screen 25.00$        | Replace shower  / tub enclosure 300.00$       
Replace sliding screen door 55.00$        | Repair porcelain 150.00$       
Replace garage door opener 50.00$        | Replace thermostat 60.00$         
Replace interior door knob 15.00$        | Remove junk and debris 50.00$         

Doors

Miscellaneous

Locks

Electrical

We make allowances for normal wear & tear, and prorate for the length of time something has been in use.

Cleaning

Flooring

Walls

Windows and window coverings

Plumbing

Remember, you must have the carpet professionally cleaned when you move out and must provide us a reciept or you will be charged for this service.

Move-Out Charges

Here is what we charge for most of the things we have to do when Tenants move out and leave the premises in need of something or other.  
Please note that these charges are averages; sometimes the actual charges are higher, sometimes lower. But most of the time they are correct.


